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(2) A special or general courts-martial. 
Initiation refers to the referral of 
court-martial charges to a specified 
court by the convening authority or re-
ceipt by the commander of an accused 
soldier’s request for discharge in lieu of 
court-martial. Final disposition of 
military judicial proceedings shall be 
action by the convening authority on 
the findings and sentence, or final ap-
proval of a discharge in lieu of court- 
martial. The procedures in this subpart 
meet administrative and technical re-
quirements for submitting fingerprint 
cards and criminal history information 
to CJIS. No variances are authorized. 
Results of summary court-martial will 
not be reported to the FBI. 

(3) In instances where final action is 
taken by a magistrate, the provost 
marshal will complete the DA Form 
4833. 

(4) Provost marshal offices will sub-
mit fingerprint cards on subjects ap-
prehended as a result of Drug Suppres-
sion Team investigations and oper-
ations unless the USACIDC is com-
pleting the investigative activity for a 
felony offense. In those cases, the 
USACIDC will complete the fingerprint 
report process. 

(b) Procedures. The following proce-
dures must be followed when submit-
ting criminal history data to CJIS. 

(1) Standard FBI fingerprint cards 
will be used to submit criminal history 
data to CJIS. FBI Form FD 249, (Sus-
pect Fingerprint Card) will be used 
when a military member is a suspect or 
placed under apprehension for an of-
fense listed in Appendix D of AR 190–45. 
Two FD 249s will be completed. One 
will be retained in the provost marshal 
file. The second will be sent to the Di-
rector, USACRC and processed with the 
MPR as prescribed in this subpart. A 
third set of prints will also be taken on 
the FBI Department of Justice (DOJ) 
Form R–84 (Final Disposition Report). 
The R–84 requires completion of the 
disposition portion and entering of the 
offenses on which the commander took 
action. Installation provost marshals 
are authorized to requisition the fin-
gerprint cards by writing to FBI, J. 
Edgar Hoover Building, Personnel Divi-
sion, Printing Unit, Room lB973, 925 
Pennsylvania Ave., NW, Washington, 
DC 20535–0001. 

(2) Fingerprint cards will be sub-
mitted with the MPR to the Director, 
USACRC, ATTN: CICR-CR, 6010 6th 
Street, Fort Belvoir, VA 22060–5585. The 
Director, CRC will forward the finger-
print card to CJIS. The USACRC is 
used as the central repository for 
criminal history information in the 
Army. They also respond to inquiries 
from CJIS, local, state and other fed-
eral law enforcement agencies. 

(3) Submission of the MPR with the 
FD 249 to USACRC will normally occur 
upon a commander’s initiation of judi-
cial or nonjudicial proceedings against 
a military member. If final disposition 
of the proceeding is anticipated within 
60 days of command initiation of judi-
cial or nonjudicial proceedings, the FD 
249 may be held and final disposition 
recorded on FD 249. Provost marshals 
and commanders must make every ef-
fort to comply with the 60 days report-
ing requirement to ensure that the FD 
Form 249 is used as the primary docu-
ment to submit criminal history to 
CJIS. Approval of a discharge in lieu of 
court-martial will be recorded as a 
final disposition showing the nature 
and character of the discharge in clear 
English (e.g., resignation in lieu of 
court-martial; other than honorable 
discharge). 

(4) If the commander provides the DA 
Form 4833 after the 60th day, a letter of 
transmittal will be prepared by the 
provost marshal forwarding the FBI 
(DOJ) R–84 with the DA Form 4833 to 
the USACRC within 5 days after dis-
position. Submission of fingerprint 
cards shall not be delayed pending ap-
pellate actions. Dispositions that are 
exculpatory (e.g., dismissal of charges, 
acquittal) shall also be filed. 

(5) The procedures for submitting fin-
gerprint cards will remain in effect 
until automated systems are in place 
for submission of fingerprints elec-
tronically. 

§ 635.26 Procedures for reporting ab-
sence without leave (AWOL) and de-
sertion offenses. 

(a) AWOL reporting procedures. (1) The 
commander will notify the installation 
provost marshal in writing within 24 
hours after a soldier has been reported 
AWOL. 
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(2) The provost marshal will initiate 
an information blotter entry. 

(3) If the AWOL soldier surrenders to 
the parent unit or returns to military 
control at another installation, the 
provisions of AR 630–10 will be fol-
lowed. 

(4) On receipt of written notification 
of the AWOL soldier’s return or upon 
apprehension, the provost marshal will 
initiate a reference blotter entry indi-
cating the soldier’s return to military 
control and will prepare an initial DA 
Form 3975, reflecting the total period 
of unauthorized absence, and the DA 
Form 4833. Both of these documents 
will be forwarded through the field 
grade commander to the unit com-
mander. 

(5) The unit commander will report 
action taken on the DA Form 4833 no 
later than the assigned suspense date 
or provide a written memorandum to 
the provost marshal explaining the 
delay. 

(6) An original DD Form 460 (Provi-
sional Pass) is issued to the soldier to 
facilitate their return to the parent 
unit. DD Form 460 will not be required 
if the provost marshal elects to return 
the soldier through a different means. 

(7) If the soldier is apprehended at or 
returns to an installation other than 
his or her parent installation DA Form 
3975 and 4833 with a copy of DD Form 
460 will be sent to the parent installa-
tion provost marshal. The parent in-
stallation provost marshal will initiate 
an information blotter entry reflecting 
the AWOL soldiers return to military 
control. A DA Form 3975 and 4833 with 
an appropriate suspense will be sent 
through the field grade commander to 
the unit commander. On return of the 
completed DA Form 4833 from the unit 
commander, the original and one copy 
will be sent to the apprehending pro-
vost marshal. The parent installation 
provost marshal may retain a copy of 
DA Form 3975 and DA Form 4833. 

(b) Desertion reporting procedures. (1) 
The unit commander must comply with 
the provisions of AR 630–10 when re-
porting a soldier as a deserter. 

(2) On receipt of the DD Form 553 
(Deserter/Absentee Wanted by the 
Armed Forces), the provost marshal 
will— 

(i) Initiate a DA Form 3975 and a 
blotter entry reflecting the soldier’s 
desertion status. 

(ii) Complete portions of DD Form 
553 concerning the soldier’s driver’s li-
cense and vehicle identification. In the 
remarks section, add other information 
known about the soldier such as con-
firmed or suspected drug abuse; history 
of violent acts; history of escapes; at-
tempted escapes from custody; suicidal 
tendencies; suspicion of involvement in 
crimes of violence (for which a charge 
sheet has been prepared and for-
warded); history of unauthorized ab-
sences; and any other information use-
ful in the apprehension process or es-
sential to protect the deserter or ap-
prehending authorities. 

(iii) An MPR number and a USACRC 
control number will be assigned to the 
case and be included in the remarks 
section of the DD Form 553. 

(iv) The DD Form 553 must be re-
turned to the unit commander within 
24 hours. 

(v) If the deserter surrenders to or is 
apprehended by the parent installation 
provost marshal, the provost marshal 
will telephonically verify the deserter’s 
status with the U.S. Army Deserter In-
formation Point (USADIP). A reference 
blotter entry will be completed chang-
ing the soldier’s status from desertion 
to return to military control. 

(vi) If the deserter surrenders to or is 
apprehended by an installation not the 
parent installation, the provost mar-
shal will telephonically verify the de-
serter’s status with USADIP. An infor-
mation military police report will be 
prepared, utilizing the CRC number 
from the original military police re-
port prepared by the parent installa-
tion. A blotter entry will also be pre-
pared. 

(vii) A DD Form 616 (Report of Re-
turn of Absentee) will be completed 
when deserters are apprehended or sur-
render to military authority. The 
USACRC control number assigned to 
the DD Form 553 will be included in the 
remarks section of the DD Form 616. 

(viii) Upon return of the deserter to 
military control, DA Forms 3975, 2804 
(Crime Records Data), fingerprint card 
and 4833 will be initiated. The MPR 
number and USACRC control number 
will be recorded on all four forms. 
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(ix) The original DA Form 3975 and 
other pertinent documents will be sent 
to the Director, USACRC. The DA 
Form 4833 must include the com-
mander’s action taken, to include the 
Commander, Personnel Control Facil-
ity, or other commander who takes ac-
tion based on the desertion charge. 

§ 635.27 Vehicle Registration System. 
The Vehicle Registration System 

(VRS) is a module within COPS. Use of 
VRS to register vehicles authorized ac-
cess to Army installations is mandated 
in AR 190–5. Within VRS there are var-
ious tabs for registration of vehicles 
authorized access to an installation, to 
include personal data on the owner of 
the vehicle. There are also tabs for reg-
istering weapons, bicycles, and pets. 
Information on individuals barred 
entry to an installation is also main-
tained within VRS. 

§ 635.28 Domestic violence and Protec-
tion Orders. 

(a) Responding to incidents of spouse 
abuse requires a coordinated effort by 
law enforcement, medical, and social 
work personnel, to include sharing in-
formation and records as permitted by 
law and regulation. AR 608–18 contains 
additional information about domestic 
violence and protective orders. 

(b) Appendix C of AR 190–45 includes 
specific offense codes for domestic vio-
lence. All domestic violence incidents 
will be reported to the local PMO. All 
reported domestic violence incidents 
will be entered into MPRS, utilizing 
DA Form 3975. These codes will be uti-
lized in addition to any other offense 
code that may be appropriate for an in-
cident. For example, a soldier strikes 
his or her spouse. When entering the 
offense data into MPRS, both the of-
fense code for assault (i.e., 5C2B) and 
the offense code for spouse abuse (from 
the 5D6 series) will be entered. 

(c) A military Protection Order is a 
written lawful order issued by a com-
mander that orders a soldier to avoid 
contact with his or her spouse or chil-
dren. Violations of a military Protec-
tion Order must be reported on DA 
Form 3975, entered into COPS, and en-
tered into NCIC. Violations of a mili-
tary Protection Order may be viola-
tions of Article 92, UCMJ. The com-

mander should provide a written copy 
of the order within 24 hours of its 
issuance to the person with whom the 
member is ordered not to have contact. 
A copy should be forwarded to the in-
stallation Family Advocacy Program 
Manager (FAPM), the Chief, Social 
Work Service, and the installation 
military police. 

(d) A civilian Protection Order is an 
order issued by a judge, magistrate or 
other authorized civilian official, or-
dering an individual to avoid contact 
with his or her spouse or children. Pur-
suant to the Armed Forces Domestic 
Security Act a civilian protection 
order has the same force and effect on 
a military installation as such order 
has within the jurisdiction of the court 
that issued the order. Violations of a 
civilian Protection Order must be re-
ported on DA Form 3975, entered into 
COPS, and entered into NCIC. 

§ 635.29 Establishing domestic violence 
Memoranda of Understanding. 

(a) Coordination between military 
law enforcement personnel and local 
civilian law enforcement personnel is 
essential to improve information shar-
ing, especially concerning domestic vi-
olence investigations, arrests, and 
prosecutions involving military per-
sonnel. Provost Marshals or other law 
enforcement officials shall seek to es-
tablish formal Memoranda of Under-
standing (MOU) with their civilian 
counterparts to establish or improve 
the flow of information between their 
agencies, especially in instances of do-
mestic violence involving military per-
sonnel. MOUs can be used to clarify ju-
risdictional issues for the investigation 
of incidents, to define the mechanism 
whereby local law enforcement reports 
involving active duty service members 
will be forwarded to the appropriate in-
stallation law enforcement office, to 
encourage the local law enforcement 
agency to refer victims of domestic vi-
olence to the installation Family Ad-
vocacy office or victim advocate, and 
to foster cooperation and collaboration 
between the installation law enforce-
ment agency and local civilian agen-
cies. 

(b) MOUs should address the fol-
lowing issues: 
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